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ES15D: Record of Meeting regarding Sexual Misconduct
Applicable to Community Language Schools SA and all member schools.

Note: This record should be completed after all meetings or conversations relating to the management of allegations of sexual misconduct by adults and stored in a confidential file. A copy must be provided to CLSSA.
 
Date of meeting: __________________________________
Location of meeting: _______________________________
Attendees (Include full names and titles of attendees):  
(Example: John Smith Principal, Ms Jones mother of Marcus) ____________________________________________________________________________
Purpose of meeting:
(Example: Discuss allegation of sexual misconduct towards Ms Jones’ son Marcus by staff member/volunteer 
Discuss as much of support and safety plan as possible 
Discuss options for changed enrolment, if considered appropriate by any party)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Actions taken to date: ___________________________________________________________
____________________________________________________________________________Contact names and contact details (Include all relevant contact details): 
(Example: Contact number for Principal, contact number of SA Police investigating officer)
____________________________________________________________________________Future actions:
(List future actions to be taken and person responsible. Set date for finalising the support and safety plan)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Signature of school principal 
Name: ________________________________________ Signature: ______________________

Signature of other attendees: 
Name: ________________________________________ Signature: ______________________
Name: ________________________________________ Signature: ______________________
Name: ________________________________________ Signature: ______________________
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